2.5.1 Mechanism to deal with internal/external examination related grievances is transparent,

time- bound and efficient:

I.T.S Engineering College handles grievances mechanism in a completely transpafent way. In the

starting of the semester, all faculty members discussed the evaluation process of internal marks

and external marks with the students. Internal examination test schedules are prepared and

communicated to students in advance.

Internal Examination Grievances Redressal

After evaluation of the answer copies of sessional examinations are available to the students
for verification and to clear internal examination grievances (if any). The same is collected
back. He/she many times have grievance after comparison with fellow student’s answer
sheet. This is satisfied by the evaluator/concerned faculty member by explaining the reason
for difference in marks.

If a student is unhappy with his or her marks after speaking with the subject faculty, he or she
may contact the department head. Following an investigation of the case's validity, the
department head may direct to re-evaluate the answer sheet(s) through department another
faculty. In case the student is not satisfied with the proceedings, he / she may approach the
Institute Director for the redressal of his / her grievance.

The time taken by the institute for the declaration of the results of Sessional examinations is
around 5 days from the date of the last examination. The award list of the sessional
examinations is displayed on the departmental notice board for the students.

Grievance redressal forums functioning at the Department and Institute levels look into
student complaints on internal assessment. Students are free to raise their complaints if any,
regarding internal assessment to the subject teacher.

The regular assessment of the practical conducted by the students is completed by the faculty
members either on the same day or on the next turn.

Final sessional marks are uploaded on the university portal and daily attendance is also
uploaded on the university portal by concerned subject faculty members. Detained list is
prepared well in advance with common criteria. If any grievance is observed in it, is resolved
only for medical reasons/emergency. For lab courses, continuous assessment of every
experiment is prepared by concerned faculty member followed by viva voice and lab record.
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External Examination Grievance Redressal

e University End Semester Theory examination is conducted at other centers and for
practical examination, the University assigned an examiner from other colleges.

* University examination result may be challenged by scrutiny/re-evaluation. Re-evaluation
process is done by another evaluator at University level. This whole procéss is conducted
in such a way so as the student gets updated result within the same semester; hence it is
a time-bound process.

* All external examination result related grievances are reported to the university through
college registrar. The follow up for the resolution of grievance is taken care by the college
registrar level.

e For all the external examination related grievances, the decision of Controller of
Examination of Dr. APJ Abdul Kalam Technical University, Lucknow, shall be final and
binding to students / officials of the Institute.
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1. Constitution of the office of Controller of Examination (COE)

Office of COE constitutes of COE, Joint COE, Deputy COEs and Committee members.

(Ref. Office No 29/2019 dated 11" October’ 2019)

Joint COE
{Digital

Evaluation)
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Offline Examination Process

. Formation of Teams, Roles and Responsibilities

A meeting of Examination Committee members to be called by COE, the following

teams are formed, and responsibility assigned. At least one Deputy Controller Guides

faculty)

Deputy COE and 2

seating plan

Each Team.
S.NO | Teams Duties and responsibilities
Preparation of shift wise Consolidated and room wise
l. Seating plan (one

other teams. Mialing seating plan to students.

Displaying them at proper places and forwarding them to




Question Paper (one
Deputy COE and 2-3
faculty)

Preparation of room wise / date wise/ shift wise subject

codes and numbers of question papers required

Receiving Question papers from all departments.

Segregating Question paper and room wise envelop,

distributing those before the reporting time of invigilators

Making a file of question papers day wise/shift wise

Preparing the day wise/shift wise requirement of log books,

data books etc

F3.

Invigilation duty
assignment (one deputy
COE and 2 faculty)

Sending request to HR for the list of faculty members

available for investigation duty.

Preparing the schedule of class tests and PUE in

consultation with principals/Hods.

Preparation of day wise / shift wise/room wise
investigation duty chart based on the seating plan and
circulating the same to faculty members and office of

Director/ Principals /Hods

Deputing flying squad teams for overall observation

Miscellaneous activities
( one Deputy COE and
2-3 faculty)

Maintaining Absentee and Detainee record branch wise/

Semester wise/ Day wise/ shift wise.

Collection of reports from control room and reparation of

day wise / shift wise Consolidated report.

Collection of flying squad reports and interacting with
them (COE/Deputy COE).

Checking the board and furniture cleaning and proper
working of lights, fans and air conditioners of the rooms

used as examination hall.

Control room Teams
(One deputy COE for
overall supervision of

all control rooms +

Setting up of 04 Control rooms. Each Control room dealing

with approximately 20-25 examination halls.

Assigning one In-charge, two team members and one

supporting staff to each control room.




three faculty members

per Team)

Preparing room wise answers script in required numbers
and Examination Envelope containing formats for
invigilator report/ attendance summary/ answers sheet
summary report/ student’s attendance format/ instructions
to invigilators/ UFM reports/ Records of candidates going
out (Annexure I-1X)

Issuing room wise all Exam material to invigilators before

cach shift.

Receiving Branch wise/ Semester wise Detainee list from

COE and entering data in student’s attendance format.

Receiving Question paper envelops from question paper

team.

Receiving answer scripts and other formats at the end of

each shift of examination.

6. | Team of Supporting
staffs and lab

attendants/ peons

Each of the above team is assigned one/two supporting

staffs and one/two supporting staffs and one/two peons.

3. Question Paper Setting and Submission

i Hods requested to send all question papers of their department in required number of copies

as per the format issued by the office of dean academics at least before 3 days of the

Commencement of the Examination.

ii. Hods also requested to set up a Moderation committee as per the policy for moderation of

the question papers submitted by faculty. A report from the Moderation committee needs

to be submitted to office of Dean (A) in proper format.

iii. Question papers to be submitted to exam cell only after moderation.

iv. The question papers receive by the exam cell to be kept in strong room.




4. Conduction of Examination
4.1 Academic Calendar from Dean Academics
Office of Dean Academics publishes academic Calendar mentioning dates of
internal exams.
4.2 Preparation of Schedule for internal Examinations
i.  Preparation of Examination Schedule by the office of The COE based on dates of internal
exam
ii.  Circulation of Examination Schedule to office of Director/ Joint Director/Dean Academics/
Principals/Hods/Registrar/Admin Officer.
iil. Display of exam schedule in all department notice boards and examination cell notice boards

and mailed to students.

4.3 Request for Faculty details from HR Department

Procurement of list of faculty members from HR for the availability of invigilators.

4.4 Detained data from departments
i.  Request for Faculty wise subject details.
ii. Room Details for conducting examination.

iii. MIS (student details with Name & Subject Codes)

4.5 Rooms identification and intimation to all Hods & Admin officer
i. Identify the Examination Hall and intimation the same to concerned Hods.

ii. Intimation to Admin Officer for the necessary arrangements.

4.6 Obtaining Detainee list from Principals/ Hods
Branch wise/ Semester wise list of students to be detained due to short attendance
obtained from principals / Hods at least one day before the commencement of the

examination.

4.7 Consolidated Examination Halls & Room wise Seating Plan for student display

i. Preparation of consolidated and room wise seating plan.




-‘Ts .LT.S ENGINEERING COLLEGE
l GREATER NOIDA
The EducationGroun (A N A AC Accredited Engincering € ollege)

il gintsad w Crearer Nots
1B st \Lrl:la ]

1. Displaying it in the different notice boards, entry points and Examination Halls.

II.  Mailing the consolidated and Room wise seating plan to Dean
Academics/Principals/Hods.

[V. Mailing the consolidated and Room wise seating plan along with instructions

regarding examination to Students.
4.8 Question Paper Segregation

Day wise/ Shift wise/ room wise question paper segregation done by exam committee
members in the strong room and handed over in envelops to control room just before

the reporting time of the invigilators.
4.9 Preparation of Invigilation Duty Chart

[ Invigilation Duty chart to be prepared Day wise/ Shift wise/ Room wise and
circulated to faculty members and Director Office/ Principals/ HoDs.

II.  Instructions to the invigilators are also circulated with duty chart.
4.10 Reporting of Invigilators

I.  Invigilators report to control room 45 minutes before commencement of examination
and take the examination materials before moving to the examination hall where they
have been assigned duty.

IIl.  After completion of the examination invigilators submit the answer scripts along with

other formats to control room.
4.11 Collection of answer scripts from invigilators and distribution to subject teacher

I.  Branch wise/ Year wise/ Section wise Answer Script collection from invigilators.
I[I.  Answer Script summary report to be submitted by invigilators along with answer
script.
[1l.  Handing over the answer scripts to the subject teacher after filling the answer script
issue format.

IV.  Also keeping a record of answer script received from subject teacher.
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4.12 Show cause notice for those invigilators who are violating the rules

After completion of every internal examination, release the show cause notice to those

who violated the examination rules.
4.13 Formation of Flying Squad team and Discipline team

. Forming a team of flying squad constituted of Professors and Additional HoDs for
observation.
II.  Forming Discipline constituted of Dean Student Welfare and Chief Proctor for
looking after students discipline during examination.
III.  Assigning duty to them in different examination blocks.
[V.  Sending the format for flying squad report (Annexure IX) and receiving the same
from them after their duty (Shift wise)

4.14 Day wise consolidated report of all departments

Preparation of Day wise/ Shift wise/ overall examination report by COE and forwarding it to

the Office of Director/ Joint Director/ Dean Academics/ Principal/ HoDs.
4.15 Absentees Statements for all departments

After every examination segregation of branch wise/semester wise/section wise absentee

records and forwarding a copy of these to HoDs.
4.16 Unfair Means (UFM) Policy Framing and implementing

i.  The various cases which come under UFM are notified to students in the instruction

sheet.

ii.  The current UFM policy is given in section 9.0.

iti.  During the examination if any UFM cases are registered. UFM case guidelines are to
be strictly followed.

iv.  Explanation from the student and report from invigilator to be taken in the format
provided.

v.  Action decided by COE based on UFM policy.

vi.  Both answer scripts along with the UFM report are sent to respective HoDs.

vii.  HoDs are expected to observe the compliance of the actions decided for UFM cases.
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4.17 Bell Timings

1. Short Bell 15 minutes prior to commencement of examination.
ii.  Long Bell at start of examination

iii.  Final Bell at the completion of examination.
S. Evaluation of Answer Scripts

1. Evaluation of the answer scripts to be done by subject in charges/ experts.

ii.  However, if HoD feels required and appropriate may interchange the evaluators
among various sections for the same subject. For example, Faculty A is teaching
section A and Faculty B is teaching Section B, but evaluation can be given to faculty

A for section B and vice versa.
6. Compliance Report of UFM Cases

1. At the end of each internal examination a summary report of the UFM cases, decisions
taken against individual case and a compliance report needs to be submitted to office of Dean

(A) by digital evaluation coordinator,

ii. Under normal circumstances, no deviation in the decisions taken by COE is expected from
any stakeholder. However, if any genuine nonconformity towards decisions made by COE,

must be consulted with COE in advance, before implementing any change.
7. Minimum Duration for Answer Script Submission

It has been observed that many students intentionally come to the examination hall just for
marking their attendance in that particular examination. Also, many of them do not fully
prepare for the examination. These students finish their work before the duration of
examination and create unwanted disturbance in the examination hall. These activities
sometimes cause heated arguments or indiscipline by students, leading to multiple types of

misbehavior or misconduct in the examination hall.

Therefore, the candidates may be allowed to submit their answer scripts before the duration

of the examinat'cvﬁ)m per the timings mentions below:
i~




Duration of Examination Minimum Duration for Answer Script Submission
3 Hrs. 2 Hrs 15 minutes
2 Hrs. | Hr 45 minutes
[Hr. 30 minutes 1 Hr 15 minutes

8. UFM Policy

Preamble

Evaluation of students by means of various types of examinations is an integral part of
teaching learning process. It is not only allowing teacher to evaluate the students for
profession readiness but also make students to learn to obey various “Do’s and Don’t’s”

while he or she is in profession.

In the recent past, number and types of UFM cases has been noticeably increased, which is a
very alarming situation. Additionally, misbehavior by students during examination is also

rising day by day.

Keeping this in view, following are the proposed policies for curbing and handling such cases

in future:

The use of unfair means in or in relation to the examination shall include the following facts

or omissions on the part of the candidate, viz:

A. Being in possession in the examination hall, of papers, books, notes or writing on any
part of the candidate's clothes or any writing on his/her body or table or desk or on a
foot rule and/ or instruments like set squares, protractors, slide rules or any other
material, any electronic device with notes or hints written thereon or any such
material accessible to him/her which may be. or intended to be of possible help to the

candidate in the examination (intentional cheating).

B. Copying or attempting to copy from the objectionable. material found in his’her




C. Talking to another candidate or any person inside or outside. the examination hall
without the permission of the supervisory / invigilation/staff.

D. Leaving the examination hall without handing over the answer book or a part to the
supervisor or taking away the same or tearing or otherwise disposing it of or tearing
the answer-book of other candidates or otherwise disposing it off.

E. Refusing to obey the legitimate orders of the controller of examination and or any
other member of the Supervisory Staff.

F. Changing the seat without the permission of the supervisory staff or intentionally
occupying the seat not allotted to him or her.

G. Coming to the examination hall under the influence of alcoholic drink or drugs.

H. Swallowing or attempting to swallow a note or paper or running away with it or
causing its disappearance or destroying it in any manner.

[.  Writing on any piece of paper or blotting paper or on any other material in question or
a part thereof set in the question paper or anything connected with it or a solution
thereof.

J. Passing or attempting to pass on to any one a copy of the question set in the question
paper or the question itself, or a part thereof, or a solution to a question set in the
question paper.

K. Smuggling in answer book of a continuation sheet or any part thereof, in or outside
the place of examination.

L. Replacing or getting replaced answer books or any of its leaves or a continuation
sheet during or after the examination.

M. Misbehaving towards

i.  The superintendent or any other member of the supervisory staff or any
member of the inspection team or the flying squad, or with another candidate
inside the examination hall or outside, before, during or after the examination;

ii.  Creating disturbance in the examination hall or in its vicinity;

iii.  Organizing a walk out; or instigating others to walk out; or misconducting
oneself in any manner in or outside the examination hall;

iv.  Disturbing or disrupting the examination in any manner whatsoever;

aking any disrespectful/proactive remarks or gesture during examination to

yone \within examination premises.
.F_,_ﬂ':\l?'n a7
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O. Using abusive or obscene language in the answer book in the examination hall.

P. Forging other person’s signature or any document or using a forged document

knowing it to be forged with a view to seeking admission to examination hall or for

any other purpose.

Q. Getting oneself impersonation by someone in the examination or impersonating

another candidate.

R. Knowingly writing another person’s roll number on one’s answer book.

S. Engaging in any other act or omission which amounts to use of unfair means or

misconduct or has the tendency to disrupt the orderly conduct of the examination.

T. UFM reporting of same student (repeatedly once/more than once) in the same

exam/different exam/alternate exams.

S.No. Punishment For offences
under the clause
Warning to student, submission of apology A-S
letter, information to parents
Deduction of 10 marks from the concerned ST C.1
Examination for particular subject
Cancellation of one subject examination for E,J,O
concerned ST
Cancellation of two subject examination for D

concerned ST

Cancellation of all subject examination for
concerned ST, which can be extended to two STs

depending on severity of offences.

A,B,HM,P.Q,R,S

Cancellation of all subject examination for G
concerned ST, followed by proctorial action
Cancellation of all ST examinations leading to K.LN
award zero in all subjects in ST marks followed |
proctorial action
Cancellation of all subject examination for T

#eoneerned ST, which can be extended to two STs

AL 'S

depending on severity of offences




OR
Cancellation of all ST examinations leading to
award zero in all subjects in ST marks followed

proctorial action

Implementation of punishment**

For understanding of offence, its severity and implementation of punishments, a committee

shall be constituted wherever required, which may be as follows-

Parties Means

Means of offender and invigilators

Committee Type | Three Members - Controller of examination (COE), Two Deputy COE.

I

Committee Type | Five Members — Controller of Examination (COE), Two Deputy COE,

I1 Head of Department of the department for concerned students, One
faculty from concerned department (Preferably Class Coordinator /
Mentor).

Committee Type | Seven Members — Controller of Examination (COE), Two Deputy COE,

I Head of Department of the department for concerned students, One

faculty from concerned department (Preferably Class Coordinator /

Mentor) , Chief Proctor, Departmental member of Proctorial board.

**In all the circumstances, decision of COE would be final.

Punishment Type —

(A) Warning to students, Submission of apology letter, information to parents.

(B) Deductje

72 T
¢ seg@i:’subject examination for concerned CT.

": décision taken by committee on notice boards. W
N

of 10 Markg\ from the concerned Ct Examination for particular subject.
J“)q:?—-l
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Implementation Protocol —

() Formal receiving of complaint from students/member of the examination committee/

any another member concern.
(I) Talk to parties, if required.
(111) Matter forwarded to the committee.
(IV) Decision by Committee Type I.

(V) Display of decision taken by committee on notice boards.
Punishment Type —

(A) Cancellation of two subject examination for concerned CT
(B) Cancellation of all subjects for concerned CT, which can be extended to two CTs

depending upon the severity of offence.
Implementation Protocol —

(I) Formal receiving of complaint from students/member of the examination committee/
any another member concern.

(IT) Talk to parties, if required.

(11I) Matter forwarded to the committee.

(IV) Decision by Committee Type II.

(V) Information to department for implementation.

(VI) Display of decision taken by committee on notice board.
Punishment Type —

(A) Cancellation of all subject examination for concerned CT followed by Proctorial
Action.
(B) Cancellation of all CT examination leading to award ‘Zero’ in all subjects in CT

marks followed by Proctorial Board Action.
Implementation Protocol —

(I) Formal receiving of complaint from students/member of the examination committee/

14




(111)
(V)

Matter forwarded to the committee.

Decision by Committee Type IIL

(V) Information to department for implementation.

(VD)

Display of decision taken by committee on notice board.

Online Examination Process

1. Question Paper Setting and Uploading

(i)

(ii)

(111)

HoD'’s to ensure uploading of all question papers of their department in the
prescribed online platform given by COE, and as per the format issued by the
Dean (A) in stipulated time.

HoDs to ensure set up a moderation committee as per the policy for
moderation of the question papers submitted by faculty. A report from the
policy for moderation of the question papers submitted to office of Dean (A)
and COE in proper format.

All question papers to be uploaded only after moderation.

2. Online Examination Process:

2:1

23

Academic Calendar from Dean Academics.

(D Office of Dean Academics publishes academic calendar mentioning
dates of internal exams.

Preparation of Schedule for internal examinations.

(T Preparation of Examination Schedule by the office of the COE based
on dates of internal exams.

(I1)  Circulation of Examination Schedule to the Office of Director/ Joint
Director/ Dean Academics/ Principals/ HoDs/ Registrar/ Admin
Officers

(1) Circulation of Examination Schedule among the Students through mail
by COE/ respective departments.

Detailed data from departments

(T Request of faculty wise subject details (Annexure-I1V)

(I)  MIS (Students Details with Names & Subject Codes) (Annexure-111)

ining Detainee list from Principals/ HoDs

2G0T 15




(D Branch Wise/ Semester wise list of students to be detained due to shirt
attendance obtained from the Principals/ HoDs on last academic day
before the commencement of the examination till 04:00 p.m.

(I)  The detainees will be marked ‘unchecked’ in the prescribed online
platform for an exam by the concerned subject teacher and the
verification is done by COR & Team.

2.5  Question Paper Segregation

(I Day wise/ Shift wise question paper segregation done by COE and

team in the prescribed online platform.
2.6  Day wise consolidated report of all departments.

(I Preparation of day wise/ Shift wise overall examination report by the
department and forwarding it to the COE. After compilation, the report
is sent to the office of Director/ Joint Director/ and Dean Academics.

3. Conduction of Online Examination
3.1 Examination process through Google Classroom.

() Making two Google Forms per Subjects.

(II)  One for attendance and other form for question paper.

(III)  Attendance form will be sent through Google Classroom at 09:30 a.m.
with a time limit of 09:45 a.m. The question paper will be shared from
10:00 a.m. (Annexure-VII).

(IV)  After collection of responses, individual teacher will uncheck students
with no attendance from *Assign Paper’ tan. So that paper will not
reach to students who have no filled the attendance.

(V)  This attendance will be final for everything ahead.

(VI) In case if a student is unable to submit attendance form. then He/She
can call subject teacher for information, and subject teacher will
include the student before 09:55 a.m. manually.

(VII) The excel Sheet of response must be sent to COE before 10:00 a.m.

(VIII) A faculty member should not alter any setting other than unchecking of
absentee.

(IX) _The edit form option will be on for student in question paper so that

2/she can submit even in small portions.
.
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(X)  Closing response receiving and auto mail for response summary, must
be set to auto avoid non-submissions, The same will be monitored by
COE & Team.

3.2 Examination Process using MOODLE Platform.
(1) Creation of one examination category on the MOODLE server. After

this steps creation of creation of category is given below:

Examination Folder

Department Folders

Batchwise folders

Subjectwise Folders

(i1) Creating Question Paper on MOODLE in the format prescribed by the
office of the Dean Academics. The manual for creating question paper

is attached in Annexure X,

4. Pattern of Internal Examination

Name of Total | Time _ ;
Course/ Year Y Questions Type of Questions
Examination | Marks | Allotted

MCQ/Multiple Correct

B.Tech/B.Pharma/ . _
! CT-1 and 1 Hr 30 Answers/ T-F/ Match the |
MBA/MCA 2", 100 | 50 _
3 g CT-2 Minutes following/ One word fill
fe S .

in the blanks etc.

MCQ/Multiple Correct

| Answers/ T-F/ Match the

PUT 150 ‘ 2 Hours 75

ollowing/ One word fill

, 5 .-' i : 17




in the blanks etc.

5. Evaluation of Answer Scripts.
(D) Evaluation of Answer Seripts to be dope by subject in charges/ Experts
Manually.

(I)  However, if Principal/ HoDs feels required and appropriate, may interchange

Faculty A for Section B and vice versa.
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Invigilators Report

Session ¥ '

Name of Examination Centre

Centre Code

LT.S ENGINEERINGD(;AOLLEGE

(A NAAC Accredited Engincering College)

Semester :l

Room No.

[

Date of Examination I

First D Second D

(A) Details of Answer book

~ Shift (Please Tick v):

Al

Number of Answer books Issued

’

A2.  Answer book No. From ' 7 to L j
A3. Answer book consumed
A4. Answer book Returned

(B) Details of Question Paper

SL Subject Code Number of Number of Question Number of j
No. : Question Paper Consumed Question Paper
Paper Issued Return

© ci.
C2. Statement of Detained Candidates
- The following candidates are det

Total Number of Students Allotted in the Room

(The list should be provided (o Room Invigilators by CcS)

ained for this examination:

Roll No. [ - Name RollNo. | Name

= A
[

<Lt 1

/) XA\, / )i : ;

A\ , Total No, of Students Detained

2o ‘IILC‘)@'LE:I ( i (a" i
|.T.S. Engineering College (222)
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ATTENDANCE SUMMARY SHEET
ST-1, ST-2, PRE-UNIVERSITY TEST: ODD/EVEN SEMESTER
DATE! c.oiovinicirnn  TIMING v eeeveerenrenns

TOTAL
su:lﬁ‘:n: SEM [SECTION| STRENGT [PRESENT|ABSENT| UFM [DETAINED{TOTAL ROLL NUMBER OF ABSENTEES

IL

YEAR| BRANCH
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ANSWER SHEET SUBMISSION FORM
ST-1, 8722, PRE-UNIVERSITY TEST: ODIVEVEN SEMESTER
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EXAMINATION CONDUCTION MANUALS
INSTRUCTIONS FOR THE GUIDANGE OF THE STUDENTS

(TO BE SENT TO THE STUDENTS WITH THE ADMISSION CARD)

No Supplementary answer-books shall be issued. Please do not waste pages unnecessarily.

Make all due entries on the cover page very carefully & only at the space provided for the purpose,
PLEASE ENTER YOUR ROLL NUMBER CAREFULLY ON THE ANSWER- BOOK

Leave two line-space after completion of answer of each question or part there of

Bringing cell phone/ programmable calculator (j.c. having memory capacity of more than six steps)’
communication devices in the examination hall 18 strictly prohibited Fxam conducting authonty shall
not be responsible for the custody of such articles. However, use of scientific calculator 15 permitted.

The examination shall commence as per programme of Examination to be notified earlier. The doors
shall be opened, on the first day half an hour before and on successive days I3 mnutes before the
scheduled time. No student shall be admitted after half an hour of the commencement of the

examination on any day.
Seat with your roll number shall be marked for each student and a numbered answer-heok 1o write

your answer shall be issued in the examination hall. Student is required to find and o<cupy the seat

allotted to him/her.

During the course of examination, the students shall be under the discipline and contro! of the Centre

Superintendent and shall obey all orders issued by the Superintendent in all marters relating to the

Examinations.

Urinals for use of examinees shall be provided by the centers and every examinee shall be required 1o

use one of those urinals only.

Students should note carefully that it shall be deemed an offence amounting ta cheating if they write

answer to the same question more than once and such cases will be dealt under UFM rute

Students must write the words "The End” at the end of the last answer in their answer book(s)

No student should leave any blank page in between answers of two Questions in the answer book. If a

page or two is/are inadvertently lefl blank, the letters "P.T.O." must invanably be wrinen on thyt page

or pages for the guidance of the examiner. It is advised to write page numbers

Students should not leave the Examination Hall without handing over hisher answer book(s) to the

Room Invigilator.

Students are wamed against writing their Roll Nos., Names, Enrollment Nos. or make any other sign

or mark inside their answer-books. Any breach of this instruction is liable to be penalized under UFM

rules of the University.

All students are required to bring their own pens and use blue

question papers. They should not bring any text books or notes

Hall.

Students are forbidden from writing answers (or anything else) on the question paper except Roll No.

or on the admissiop

STUDEN HOULD READ THE QUESTION PAPER AND
{ BEFORE THEY BEGIN TO WRITE THEIR ANSWERS.

Uil&y;cnfl‘ll‘sw of unfair means or disorderly conduct at o, in.

olation of the preceding rules or personal approaches. to the examiner cancerned

Gshall be didble o 'sever action under the provisions, contained in Ordinance Lhe student shall be

or black ink only for answenng
vith them inside the Examination

onnection with the

iden!l urn
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18.

19.
20.

21,

22,
23.
24,
25,
26.

27.

28.
29,

supplied with a copy of the charge sheet immediately during the examination and asked to submit
h's’her written reply on the charge sheet ang also to sign the material recovered from him/her before

or leaves the centre without giving his/her statement or if he/she is found guilty of showing
disorderly conduct, a notice shall be sent to him/her under registered cover calling upon himv/her to
shjow cause why action should not be taken against him/her for using unfair means and/or showing
misconduct. Such cases shall be decided by the University in absentia on the basis of the report of the
room invigilator / centre superintendent and the reply, if any, received from the student and no
representation or protest from him/her shall be entertained afterwards.

No enquiries by fax, posl, telephone concerning results shall be answered by the University. Students
must wait for the announcement of their results on the website www.aktu.ac.in.

No guarantee is given to the students regarding the order of the question papers

In case the original Admission Card js lost, its duplicate copy may be issued on receipt of an
application through proper channel along with a fee announced separately for the same. However,
during the period of examination, the center superintendent shall issue the duplicate admission card
only on verification of the same by the university for such cases against a fee of Rs. 25/-. Such
admission cards shal] be valid only for the day on which issued, provided, the student's name is not in
the detained list

No student should be allowed to leave examination hall for any purpose within first hour and last
hour of the commencement of examination.

Students are required to answer his/her question paper in English only.

If student/students boy-cott any paper/examination, it shall be at his/ her own risk.

Smoking and other intoxicants are strictly prohibited in the Examination Hall.

The students must necessarily number the questions, which he/she solves in the Examination Hall.

Complaints against question-paper, if any, should be submitted to the University through the Centre
Superintendent concerned within 3 days from the date of the examination for the paper concemned,
after which no complaint shall be admitted.

All Court cases shall be subject to the Jurisdiction of the Dr. APJ Adbul Kalam Technical University
i.e. Lucknow and not at any other place.

Write question number clearly in the left margin of answer-book.

No paper is to be brought in the examination hall for scribbling on. A student found talking, copying
or using any lype of Unfair-means in or outside the examination rooms shall be dealt with in

accordance with provisions of Unfair-means.

30. Students are advised to count the number of pages in the answer book. In case of less/more pages,

CenterSuperistendent

inform immediately to Centre Superintendent or replace the answer book.
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INSTRUCTION F OR
FILLING OMR COVER PAGE OF ANSWER BOOK
OMR cover page of the A answer book has three parts namely Part I, Part I, Part I1] and Part IV

various details to be filled in parts are as under.

Part-1

Coruse * Write the course

Branch * Write the Branch

Paper ID : Write the Paper ID

Date of Exam + Write date of examination as applicable. Format for it should be

Date/Month/Year :  For example in case of examination held on 61h December 2011 write
06/12/2011 here

Exam Session * Wrile session as 2012-13 in case of main as well as carry over
examination.

Paper Code * Write subject paper code as applicable and also indicated in Admit Card For
example in case of Electrical Engineering subject it would be.

Subject * Write name of the subject as applicable

Semester ¢ Student has 1o write Semester in which he/she is appearing  in the
examination

Shift * Write the shifi of Exam.

Warning : Students should carefully fill up the various entries. Please do not tamper the OMR Cover
page as it is to be scanned and any tempering shall hamper to the scanning.

PART-II
Entries to be made by the student at the time of examination. Student should fil] entries in this part as
follows :
Course: Write name of the course as applicable as B.Tech / B.Arch etc. for example, students from
MBA, has to write MBA.
Branch: Applicable for B, Tech course students only. Students who must write the name of the branch of
their study
Session: Write session as 2012-13 in case of main as well as back paper Exam,

Semester: Write the digit corresponding fo the semester applicable in the box provided. For example in
case of the subject of examination being form Ist semester write | in the box provided, Also darken the

circle corresponding to the digits.
Paper ID : Write the Paper ID of the Subject.

¢l
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PART-111
Entries 1o be made by the student af the time of examination

Student should £ entries in this Part as follows : Coryse:
Branch: Session:

Semester:

Student Roll No.. Write ten digit rol| N0. 25 applicable. Also darken the appropriate circle given below the boxes
comesponding to the digir,

Status of Studeny: Student should darken the appropriate circle regarding his/her status. For example, the regular
student should darken the circle comresponding to fresh.

Date of Exam : Write date of examination as applicable. Format for it should be (DD’MM/YY). For example in
case of examination helq on 23" May 2016 write 23/05/2016. Also darken the appropriate circles below in boxes
corresponding (o the digits filled in the respective box.

Paper ID: Write four digit Paper ID (as mentioned on the top of lefi of the Question Paper) in boxes provided for
it Also darken the appropriate circles corresponding to the digit.

Examination Centre Code: Paper

Code:

Subject Name: Student

Name ;

Signature of the Student:

After making above entries, student should put his’her signature in the space provided for the purpose.

Warning: Students should carefully fill up the varioys entries. Please do not cut, fold, tear, tamper the OMR Cover
Page as itis 1o be scanned any by doing it scanning shall not be possible,

Entries to be made by the Invigilator

Invigilator should venify that the entries made by the student in Part 1] & Part 111 are correct and then he'she should
put his'her signature af the space provided for the Purpose. Please check the Rol] number of the student and the
corresponding circles.

Entries to be made by the Centre Superintendent

Centre Supenntendent should take care that entnes are made properly and then put controller's facsimile
marked in the box provided for that purpose

é)q%‘m /
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nirs L'T.S ENGINEERING COLLEGE

GREATER NOIDA
The Education Group (A NAAC Accredited Engincering College)

Ghazinbad s Grester Noida
(Estad : 1995)

' THEORY/PRACTICAL

1.ExamCentte Code:[ | [ | 3. SubjectCode 4__Shift 5. Room No.
(Refer back side for codes) D:, :
2. Exam Date : | | “ I ” I l Alpha Numeric

[ promisz that 1 shafl not use unfair means and | swear on Oath that | have nothing in my possession, which may render me liable for a case of unfair
means. | do hereby undertake that if I am not found eligible to appear in this Odd Sem Examination May-June. 2017-18 I will mysell be responsible

and the university holds the right to declare/withhold my result/cancel my examinalion,

SLNo - RollNo Answer Booklet No (| Full Stgnature of Candidate
: |
2 ”
3
4 ‘
- - |
6 i
7
8
9
10
11
12 "
13 "
14 "
@' ] u
T dl i u
17
18
19
20 l
Details of Students ‘
Total No. of Students in I::I No. of Students appeared D: No. of Students absent :r__l
Signature of Centre Supdt Signature of Invigilators I
| T.S. Engineering College (225) _
Plot No-£5
Greater Noida (U.P.)
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I.T.S ENGINEERING COLLEGE
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(A NAAC Accredited Engineering College)

Form for reporting cases regarding Unfair-means or Dishonest Act and Disorderly

conduct at or in connection with an Examination

ote: 1. One form should be used for one case only. If printed forms case ID
are not sufficient, typed copies may be used (leave blank).

2. Please send one question paper along with the case(s)

FOR THE USE OF CENTRE OF EXAMINATION

(A) To be filled in by the Cenire Superintendent/Room Invigilators

Ik

S on W

Name of Examination 1

2

3

Name of Candidate

Father's Name

Roll No.

Enrollment No,

l

l

Full Postal Address of the Candidate (in capi

tal Letters)

|

College of Study

__Code

Name of Centre

Code

Subject/Paper in which the candidate is suspected or reported to have used or attempted to

use Unfair-means or shown disorderly conduct 1

10. Day & Date of Examination:

11.
12.

Time of Incident

Day:

Date:

2

Name of examination and Roll N

alower or a higher examination:

0. if simultaneously appeared/appearing/duc to appear at

nehd *-3‘.|J
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(B) Supervisory Staff Report (Room Invigilators/Internal Flying Squad/Centre \{
Superintendent): :
I The material was recovered from the candidate (please tick):

(i) While copying g/ (ii)  From pocket/I'urse E

(i) From around the table E (iv)  From the Answer book :]

(v)  While transmitting to other candidate E
(vi)  Other

Unfair-means cases related 1o recovery of calculators/Mobile communication devices:

tJd

() Whether use of calculator is not permitted and the candidate has used the calculator.

(i1)  The candidate has brought a programmable calculator though only a scientiﬁc.
calculator was permitted. In case of recovery of programmable calculator there was
material stored’no material was stored in the calculator,

(1)) The candidate was in possession of a mobile communication device,

(iv)  Anyother

3. Conduct of student afier being caught cuopcmlivcfnggrcssiVc}'undisciplincdlebusing highly
undisciplined.

Miss conduct I . l

Chatting with other students | ’
Misbehaving with officials I

Any other

8 £
VLW“ . u‘ﬁi\/‘ﬁ-

Date Signature and Full name with address
of Supervisory stall (in Block Letters)

.0

& »
LN
]

rd

P o _
gnjer qpﬁr’./menc!em
.S. Engingering College (£22)

.
Plot No-46, KP-IlI

Greater Noida (U.P)
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(C) Candidate's Statement

Ihave read the report of the Room Invigilator/Supervisory stafl made against me as given in
column No. (B) and submit the tollowing statement:

Undertake that this statement has been given by me under no pressure or fear,

L. Do you agree with the report of the Rom Superintendent/ l Yes l No
Supervisory staff made against you? il

2. Il you agree with the report, then:
(@) Why did you bring the material referred to in the above report?
.\ (b)  Did you make any use of it
e

()  What explanation have you to offer for your misconduct/disorderly conduct as
mentioned in the report?

(d)  Have any other thing to say, by way of self-defense or clarification? (if necessary,
an extra sheet may be used)?

3. If you do not agree with the report, then give your explanation, if any, in your defense
against the report of the Room Superintendent/Supervisory stalf

Signature of Candidate
Note:

I. The candidate shall be given extra time, if he so chooses, before leaving the Examination
Hall in order to compensate him for the loss of time spent during enquiry and filling this
form,

Y will consider no other representation made lafbr o in this regard. '

Luses 1o give hisfher statement on the spot m the centre,

) . . . . .

Will he devided by the University in absentia on the basis of the report of the

NG LOWETER , ; ‘ ‘

igilator/Centre: Superintendent, and no representation or protest from him/her
¢ enlertaimed afterwards. : '
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(D) Statement of Witness il any:

Statement ol the wimess, if any, in case the candidate denies the allegation ol the Room
Invigilator or refuges to pive his/her statement on the spot or runs away the Centre without
giving his/her statement.

O

() Remarks of the Centre Superintendent

Note:

1. The Centre Superintendent should personally make any an enquiry into the above matter
and give his stalement/observations in details.

2. If a candidate denies the allegation of the Room Invigilator or refuses to give his/her
statement on the spol or runs away from the Centre without giving his statement, the
Centre Superintendent should record the statement of the witness in the matler in Para- D,

3. In case the Unfair-means/misconduct of the candidate is such that documentary proof is
not possible, please mention the details (after recording the stalements of wilress, if

deemed necessary).

Signature of the Centre Supdt.

Date -
Place Ll Name of CS e
(in block letters)
) (Designation & Addresy)

Center Went
|. TS Enginering College (222) .
Plot No-46, KP-1| = i
Greater Noida (U.P.) R
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Odd Semester 2019-20
(D) Absentee Statement

DI. The following candidates are absen, in the Room:
S.No. Roll No. Subject [ S.No. r Roll No, Subject |
Code ! l Code
TSRS WO
."-————___

Signature of Room Invigilators

1 2 3

Nurpe: Name: Name:

Counter Signed by Observers Signature of Centre Superintendent

FE T (with seal)
Niractor
ITS Engineering Loucje

I.T.S Eng]l’le:?_ [ - i
Plot No-46, KP-llI

loida (U.P.)
Greater MNoida (U.F.)
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O Dr.APJ Abdul Kalam Technical University, Lucknow Form-3
-~ {(Attendance sheet must be prepared room wise & course/paper-wise)
EVEN SEM (2018-19)
4 preomi gl i THEORY/PRACTICAL
1. exam Centre Co-.!.r::_f'z g 2_]_2 3. Subject Code 4. _Shift 5. Room No.
e i (Geterback side forcodes] : _[”1 I ’5 \9 |
2 Exambate: O 06 L_@ Alpha Numeric :
RIMIEI——i~]él0 12,

1 promis= that | shall not usc unfair means and 1 | swear on Oath that | have nothing in my possession, which may render me liable for a casc of unfass means. |
dohen‘.h_-.-_'n('.el'..]kc:hnnl m not found eligible to 1 p;cgrmrh!sOddSemEtamdeun\!ayJinc 2017 ESI\.\ﬂr self be responsible and the university
holds he right to declare/withhald my res sull/cancel my examination
SL.No Roll No Answer Booklet No Ful! Signature of Candidate
l\GijiHoqq0|gqqogng,W_
T TiTe T4 a (2o |2 la 2 |[t]e]|4lalo[3]4 |6 o || oo
sl fe fr]9]2(ulof2i4]3 glafi[o]3]ulell || di¥aes
(el Y [E ][O+ ¢ Telal 1ol 4 af6 [2]] veneolsne bheel)
S Lqe 9 lalol2aleqileli]ilolalals I3 Volah thndbany
s 11le l1]al2]alola]a7 || 4 ga{Lie]3| 4| ¢ Ko Vigran Slugl.
716]_91409-48I‘%élﬁ?46§ﬁkﬁiﬁ’wu.
s rle | alal 2fulo [olul aljt|e]|4lslo|]u |66 Wikcoo
o694 l2]v 1B Iola|ule |3l Othoy e
ol e v a2 [ olzls | ]e [ ol 3] 4] 6]R]f N3Pl vy
11|LI‘I1Ho253lQHIb3H5"~) :
2 1k [1]9]elelofofs|alnl8il lo3 14|+ D
13rer92+oz~g~s’r@+;oz41;
w1 e a2 el 2sle [[1]aufrofs |y [+ 1
s [\ [zlvlalevlelelelr [lUgMILI01ZM 1913
6 [ 1611191 2[4 e[ sa][1Ig4ll1015]u]7
7151 le [olelo [2le ¥ 1l Islulllel2ld 1218
s (1) [af2 (Yo ja lofz]|[t84])1 [0[3]14 |F 16
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Even Semester 2021-22
Form-2

DR. A.P.J ABDUL KALAM TECHNICAL UNIVERSITY UP, LUCKNOW

3 Invigilators Report
Session | Semester
Name of Examination Centre | Centre Code
Room No. Date of Examination
Shift (Please Tick V): First Second
dA) Details of AI;SWCI' book
Al. Number of Answer books Issued
A2. Answer book No. From to
A3. Answer book consumed
A4. Answer book Returned
(B) Details of Question Paper
SL Subject Code Number of Number of Question Number of
No. Question Paper Paper Consumed Question Paper
Issued Return

(C) Cl. Total Number of Students Allotted in the Room

C2. Statement of Detained Candidates (The list should be provided to Room Invigilators by CS)
The following candidates are detained for this examination:

Roll No. Name Roll No. Name
2\
AN

/té?"’ + Total No. of Students Detained
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Even Semester 2021-22
(D) Absentee Statement

D1. The following candidates are absent in the Room:

S.No. Roll No. Subject S.No. Roll No. Subject
Code Code

D2. Total Number of Absentees (In figures):

In words

(E) Records of candidates going out Under Escort:

S.No. Roll No. Time Out Time In Remark, if any

Signature of Room Invigilators

1 T i 3 \ 4
Name: /( (/ Name: \%y(ﬂ/

Counter Signed by Observers Signature of Centre Superintendent

e |z (with seal)
Center upermtenuc'|‘|1 Ao Dirscot N
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Even Semester 2021-22

Form-4
DR. A.P.J ABDUL KALAM TECHNICAL UNIVERSITY UP, LUCKNOW

Form for reporting cases regarding Unfair-means or Dishonest Act and Disorderly
conduct at or in connection with an Examination

Note: 1. One form should be used for one case only. If printed forms are not sufficient, photo copies
may be used.

2. Please send one question paper along with the case(s)

E CENTREF M ION

(A) To be filled in by the Centre Superintendent/Room Invigilators

I.  Name of Examination

2. Name of Candidate
3. Father’s Name

4. Roll No.

5. Enrollment No.

6. Full Postal Address of the Candidate (in capital Letters)

7. College of Study Code L ]
8. Name of Centre Code
9. Subject/Paper in which the candidate is suspected or reported to have used or attempted to use
Unfair-means or shown disorderly conduct 1 5
10. Day & Date of Examination: Day:
Date:
Shift:- | M E
I1. Time of Incident a7

Y
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Even Semester 2021-22

12. Name of examination and Roll No. if simultaneously appeared/appearing/due to appear at a lower
or a higher examination:

(a) Name of Examination

(b)  Roll No.

(B) Supervisory Staff Report (Room Invigilators/Internal Flying Squad/Centre
Superintendent):

. The material was recovered from the candidate (please tick)

(i)  While copying (i)  From pocket/Purse

(i)  From around the table (iv)  From the Answer book

(v)  While transmitting to other candidate

(vi)  Other

2

Unfair-means cases related to recovery of calculators/Mobile communication devices:

()  The candidate has brought a programmable calculator though only a scientific calculator

was permitted. In case of recovery of programmable calculator there was material
stored/no material was stored in the calculator.

(i)  The candidate was in possession of a mobile communication device.

(iii)  Any other

3. Conduct of student after being caught cooperative/aggressive/undisciplined/abusing highly
undisciplined.

e MIS Conduct

¢ Chatting with other students

e Misbehaving with officials

¢ Any other

Date Signature and Full name with address

ot Supervisory staff (in Block Letters)

Time
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Even Semester 2021-22

(C) Candidate’s Statement

I have read the report of the Room Invigilator/Supervisory staff made against me as given in column
No. (B) And submit the following statement:

Undertake that this statement has been given by me under no pressure or fear.

I. Do you agree with the report of the Rom Superintendent/ | yes No
Supervisory staff made against you?

(R0

It you agree with the report, then:

(@) Why did you bring the material referred to in the above report?

(b)  Did you make any use of it

(¢)  What explanation have you to offer for your misconduct/disorderly conduct as mentioned
in the report?

(d)  Have any other thing to say, by way of selt-detense or clarification? (1f necessary, an extra
sheet may be used)?

3. If you do not agree with the report, then give your explanation, if any, in your defense against the
report of the Room Superintendent/Supervisory staff

Signature of Candidate
Note:

l. The candidate shall be given extra time, if he so chooses. before leaving the Examination Hall in
order to compensate him for the oss of time spent during enquiry and filling this form.

38}

The University will CUHSidE& he tepresentation made later on in this regard. When demanded by
university through citge ,
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Even Semester 2021-22

3.  If a candidate refuses to give his/her statement on the spot or runs away from the centre, his/her
case will be decided by the University in absentia on the basis of the report of the Room
Invigilator/Centre Superintendent, and observer.

(D) Statement of Witness if any:

Statement of the witness, if any, in case the candidate denies the allegation of the Room Invigilator or
refuges to give his/her statement on the spot or runs away the Centre without giving his/her statement.

(E) Remarks of the Centre Superintendent

Note:

1. The Centre Superintendent should personally make any an enquiry into the above matter and give
his statement/observations in details.

)

If a candidate denies the allegation of the Room Invigilator or refuses to give his/her statement on

the spot or runs away from the Centre without giving his statement, the Centre Superintendent
should record the statement of the witness in the matter in Para- D.

3. In case the Unfair-means/misconduct of the candidate is such that documentary proof is not
possible, please mention the details (after recording the statements of witness, if deemed

necessary).
Counter Singed By Observer (1) Signature of the Centre Supdt. With Date
Name of Observer Name of CS <
(Designation & Address) (in block letters)
Counter Singed By Observer (2) G Q (Designation & Address)
Name of Observer AN

(Designation & Address) A
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